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Peraament

padoTtbl o0mero coopanus padoriuxkoB MKOY «Kexkemckas COLLD»

1. O01ue moJ10KeHu s

1.1. HacTosmuii periiaMeHT pa3paboTaH B COOTBETCTBUU ¢ DefepanbHbIM 3aKOHOM
ot 29.12.2012 Ne 273-®3 «O6 obpazoBannu B Poccuiickoit denepanuny, ycTaBoM
MKOYVY «Kexemckass COLL»

1.2. PernaMeHT ycTaHaBIMBAET HOPSIOK OPraHU3ALMU e TeIbHOCTH O0IIEro COOpaHus
pabotHrnkoB MKOVY «Kexemckas COIL» (nanee — obOpa3zoBarenbHas OpraHu3aiusi).

1.3. O6mree coOpanre pabOTHUKOB SBJISICTCS MOCTOSHHO JICHCTBYIOIIMM KOJUIETHATEHBIM
OpraHoM yIIpaBJlieHUs! 00pa3oBaTeIbHOM opranu3anuu. B coctas oOuiero cooOpanus
pabOTHUKOB BXOJAT paOOTHUKH, VI KOTOPBIX padoTa B 00pa3oBaTe/bHONH OPraHu3aluu
ABJIAETCH OCHOBHOIA.

2. Opranu3anus padoTbl 001ero coopaHusi padOTHUKOB

2.1. TTeproe 3acemanue o0IIero coopanusi paOOTHUKOB ITOCIIE €r0 CO3/IaHus, a TAKKE TIEPBOE
3aceaHNe HOBOTO COCTaBa OOIIET0 cOOpaHusi pAOOTHUKOB CO3bIBACTCS PYKOBOIUTEIIEM
00pa3oBaTeNLHON OpraHU3aIiK He mo3aHee 7 (ceMu) pabounx JHEH mocie co3aanus o0IIero
coOpaHust pabOTHUKOB WIIM U30paHUsI HOBOTO COCTaBa 00IIero coopanusi pabOTHUKOB,
KOTOPBIN BEJIET 3acelaHne 10 N30paHus mpeaceaaTes oomero coopanus pabOTHUKOB.

2.2. PykoBosicTBO 001IMM coOpaHneM pabOTHUKOB OCYILECTBIISET MpeceaarTens. Benenue
MIPOTOKOJIOB 00IIIero coopanusi pabOTHHUKOB OCYIIECTBIsETCS cekperapeM. [Ipeacenarens u
CeKpeTaph 00MIero coopaHusi paOOTHUKOB BBITIOJHSAIOT CBOM 00S3aHHOCTH Ha OOIICCTBEHHBIX
Havayax.



[Ipencenarens:

OpraHu3yeT ACSITEIbHOCTh O0IIEro coOpaHusi;

e HMHPOPMUPYET YWICHOB 00IIEro COOpaHUs O MPEACTOSAIIEM 3ace/laHuu B IOPSIKE,
npeaycMmotpeHHoM yctaBoM MKOVY «Kexemckass COIL» u Hactosiuum
perJamMeHTom,

e OpraHu3yeT MOJATOTOBKY U MPOBEJICHUE 3aCECIaHMUS,

e OIpenessieT MOBECTKY 3ace/IaHus;

e KOHTPOJIUPYET BBHINOTHEHUE PEIICHUM.

2.3. 3acenanus o6miero coopanust pabOTHUKOB MPOBOAATCS C TIEPUOTUIHOCTHIO,
ycranosiieHHoi yctaBom MKOYVY «Kexemckas COLL.

2.4. 3acenanus o0miero coopanus pabOTHHKOB MOTYT IIPOXOAHUTH B popme KoH(epeHII-CBA3U

2.5. Ha 3acenanus o0miero coOpanusi pabOTHHKOB MOT'YT OBITh IPUTJIAIICHBI TPEICTABUTEIN
ydpeanTens, 00IecTBeHHBIX OpraHu3aluii, OpraHOB MYHHIIUITATBHOTO U TOCYAaPCTBEHHOTO
yIpaBiIeHus U apyrue nuna. JIuia, mpuriameHable Ha 3aceJaHne, TOIb3YI0TCS IPAaBOM
COBEILATEIBHOTO TOJIOCA, MOTYT BHOCUTH NPEUIOKEHHUS U 3asBJICHUS, y4acTBOBATh

B 00CYX/IGHUH BOIIPOCOB, HAXOISAIIMXCS B UX KOMIICTCHITUH.

2.6. Pemenust, npuHATHIE 0OIIMM COOpaHHEM paOOTHUKOB B COOTBETCTBUH
C 3aKOHOJIATEILCTBOM U B MPEeiaX CBOUX IMOJTHOMOYHNH, 0053aTeIbHBI I BCEX paOOTHUKOB
00pa3oBaTeILHON OPraHU3aAIIH.

2.7. Pemenus obuiero coopanus pabOTHUKOB MOTYT COJIEpXKaTh MOpyUYeHHUs, 00s3aTeNIbHbIE
JUTSL UCTIOJTHEHUS] BCEMHU paOOTHHKaMH 00pa30BaTEIbHOM OPTaHNU3allui U PEKOMEH TAIIH
y4acCTHHKaM 00pa30BaTeNIbHOTO Mpoliecca.

2.8. Pemenus o0rero coopanusi paOOTHUKOB JTOBOJISTCS JIO CBEICHUS BCEX
3aWHTEPECOBAHHBIX JIMI HE Mo3/aHee 7 (CeMHU) pabounx THEH MOCIe MPOIIEAIIero 3aceaaHusl.

2.9. lIpencenaTenb OTYUTHIBACTCA O JIEATEIBHOCTH 00IIero coOpaHus paOOTHHUKOB
Ha 3acelaHuU 0011ero coopanus pabOTHUKOB HE PEKE OJTHOTO pasa B IO/I.

3. HOpﬂIlOK CO3bIBA OYEPECIAHOI0 001ero COﬁpaHI/lﬂ paﬁoTHHKOB

3.1. Pemenue o mpoBeeHUH OYepEaHOT0 00IIero coopanusi pabOTHUKOB MPUHUMAETCS
npezacenareneM oomero coopanusi pabOTHUKOB, KOTOPBINA OTIPEIeTseT:

e TPOLEAYPY NMPOBEICHHS;

e TIOBECTKY 3aceIaHMs;

e JIaTy, BpEeMS U MECTO TPOBE/CHHSI;

e TIEpEYCHb MATEPHAIIOB JIJIsl IPEIBAPUTEIHLHOTO O3HAKOMIICHHS YJeHAMH OOIIETrO
coOpaHus paOOTHHUKOB, a TAKXKE TOPSTOK TAKOTO 03HAKOMJICHHS,

e TIOPSOK FOJIOCOBAHUS IO BOIIPOCAM MOBECTKH: OTKPBITOE, TAHHOE WM 320YHOE;

e WHBIC BOMPOCH], HEOOXOAMMEBIE JIJISl TIOJITOTOBKHU TPOBEACHHSI O0IIEro cCoOpaHus
pabOTHHUKOB.



I[pencenarens o0mero coopanust pabOTHHKOB COTJIACOBBIBAET C PYKOBOIUTEIIEM
00pa3oBaTelIbHOM OpraHu3alny JaTy, BpeMsi i MECTO MPOBEACHHS OYEPEIHOTO 3aCeIaHuUs
ob1ero coopanust pabOTHHUKOB.

3.2. [Ipencenarens, cekpeTrapb 001ero coopanus paOOTHUKOB WJIH JIMIIA, MX 3aMEHSIOIIHE,
YBEAOMJISIFOT WICHOB 00IIIero coOpanusi pabOTHHKOB O JaTe, BPEMEHH, MECTE IIPOBEICHUS U
MOBECTKE 3ace/laHus He TI03iHee ueM 3a 7 (ceMb) pabodux JHEH 10 AaThl €ro IMPOBEACHUS.

3.3. Pemmenue o npoBeicHUU 04epeaHOTO O0IIero coopaHusi pabOTHUKOB BPYYaEeTCs YWICHAM
o01iero coopanust pabOTHUKOB JINYHO WITH HAIIPABIISIETCS IOCPEACTBOM JIEKTPOHHOH HITH
WHOU CBSI3U, 00€CIIEUNBAaIONICH ayTEeHTHYHOCTh IepPeIaBaeMbIX U IIPUHHUMAEMBIX COOOIIICHHIH
U MX JIOKyMEHTAJIbHOE MOATBEPKICHHE.

3.4. JlonoaHUTENbHBIC IPEUIOKEHHS B TOBECTKY 3acelaHMs 04epeTHOr0 00IIero coOpaHus
pabOTHUKOB MOTYT OBITH BHECEHBI YWIEHAMU OOIIET0 cOOpaHusi paOOTHUKOB B CPOK
He mo3Hee 4eM 3a 3 (Tpu) pabouuX JHs 0 JaThl €ro MPOBEICHUS.

4. TlopsiAoK co3bIBa BHEOUEPETHOTO 001IEro cOOpaHusi padOTHUKOB

4.1. Co3bIB BHEOUYEPEIHOTO 001IEr0 cCOOpaHus pabOTHUKOB OCYILIECTBIISETCS B CIydasx,
npeaycMoTpeHHbix ycraBom MKOVY «Kexemckas COLy..

4.2. TlpenyioxkeHrne 0 CO3bIBE BHEOUEPETHOTO 00IIEro coopanusi pabOTHUKOB JTOKHO
COJICPIKATH:

e apPryMEHTHUPOBAHHOE 0OOCHOBAHME HEOOXOJAUMOCTH IPOBEICHUS BHEOUYEPEITHOTO
o01m1ero coopanusi pabOTHHUKOB,

e TIPOCKT MOBECTKH 3aCEIaHUs;

e TpearnojaraeMyro AaTy BHEOUEPETHOTO 001Iero coopanusi pabOTHUKOB,;

e TIEPEUCHb MHUIIMATOPOB IIPOBEICHUS BHEOUEPEIHOTO OOIIET0 coOpaHus
pabOTHHUKOB.

4.3. IlpennoxxeHne 0 CO3bIBE BHEOUEPEAHOrO OOILEro coOpaHus NepeiaeTcs
HETIOCPE/ICTBEHHOTO B KaHIEISIPHIO 00pa30oBaTeNIbHOM opranu3anuy He nosaaee 10 (ecsri)
pabouux JHEW A0 AaThl NPEANoIaraeMoro BHEOUEPEJHOro 00IIero coopanusi pabOTHUKOB,

B CITydae ecIM MHUIHAaTOPOM BHEOUEPETHOTO 00IIero coopanus pabOTHUKOB SBIISIETCS

He TnpejiceaaTeNb o0mero coopanusi pabOTHUKOB.

4.4. Tlpencenatenb, cekpeTapb 001IeT0 coOpaHus paOOTHUKOB WU JIUIIA, UX 3aMEHSIOIINE,
YBEJIOMIISIFOT WICHOB 001IIeT0 cOOpaHusi pabOTHUKOB O BHEOYEPETHOM 00IIIeM coOpaHuu
pabOTHUKOB MyTEM BPYUYECHHS HIIM HAPaBIEHUS TIOCPEICTBOM JIEKTPOHHOU WM MHOU CBS3H
MIPEIIOKEHUST MHUIIMATOPOB BHEOUEPETHOTO OOIIEro cOOpaHus, a TAKXKE YBEIOMIICHUS

0 JIaTe, BpPEMEHH, MECTE M MOBECTKE 3aCeaHus He Mo3/IHee ueM 3a 3 (Tpu) pabouux JIHS

710 JIaThI €T0 IMPOBEICHUS.

[Mpencenarens obOiero coopanusi pabOTHUKOB COTJIACOBBIBAET C PYKOBOAUTENEM
00pa3oBaTeNIbHOM OpraHN3aluy JaTy, BpeMsl 1 MECTO POBE/ICHHSI BHEOYEPEIHOTO 00MIEro
coOpaHusi pabOTHHUKOB.



4.5. JlonomHUTENbHBIC MIPEITIOKEHUS B TIOBECTKY 3aceaHusl BHEOUEPETHOTO O0IIEero
coOpaHus paOOTHUKOB MOTYT OBITh BHECEHBI WICHAMH OOIIEero coOpaHus pabOTHUKOB B CPOK
He mo3aHee yeM 3a 3 (Tpu) pabouyux AHS 10 AaThl €r0 MPOBEICHHUS.

5. JlokyMeHTanus 001ero coopanus

5.1. 3acenanus obmiero coopanus paboTHUKOB 0PopMIISIOTCS MpoToKoIaMu. [IpoTokon
3aceanus 00Iero coopanusi pabOTHUKOB COCTABIISIETCS He mo3aHee 5 (msaTu) pabounx JHEk
MOCJIC €ro 3aBEPUICHUS B ABYX IK3EMIUISIpaX, MOJIMUCHIBAEMBIX €T0 MpeceIaTeNIeM

U CeKpeTapeM.

5.2. [IpoTOKOJI COCTABISAETCSI B COOTBETCTBUH C OOIUMU TPEOOBAHUSIMH JICIIONIPOU3BOICTBA,
YCTAaHOBJICHHBIMH B 00Pa30BaTEIIbHOM OpraHU3alluy, C YKa3aHUEM CIIEAYIOIIUX CBEICHHIA:

e KOJIMYECTBO paOOTHUKOB, MIPHHSBIINX y4acTUE B 3aCCIaHUH, OTMETKA
0 COOJTIOJICHUYU KBOpYMa,

e KOJIMYECTBO TOJIOCOB «3a», «IIPOTUBY» U «BO3JEPXKAICS» MO KaXKIOMY BOIIPOCY
MIOBECTKH 3aCe/IaHus;

e perreHue 00IIero coopanusi paOOTHUKOB IO KaXKIOMY BOIIPOCY MOBECTKU
3aceaHumsl.

HYMepaI_II/ISI IIPOTOKOJIOB 06Iuero CO6paHI/I${ pa6OTHI/IKOB BCACTCA OT Ha4daJia yqe6Horo roja.

5.3. B cnmyuae oGHapyxeHHsI OIIHMOOK, HETOYHOCTEH, HEJJOCTOBEPHOTO U3JI0KEHUS (PaKTOB
B MMPOTOKOJIE 3ace/laHusl 00IIero coOpaHusi pabOTHUKOB YJIEHBI OOIIETO COOpaHus
paboOTHUKOB BITpaBe TpeOOBATh OT Mpe/ceaaTens ero u3MeHeHus. B cBoto odepenp
npejiceaaTens 00s3aH MPUHATH MEPBI 110 BHECEHHIO B IPOTOKOJI COOTBETCTBYIOIIHX
W3MEHEHUN U YyTOUHEHUH, a Tak)Ke clieJaTh COOTBETCTBYIOIIEE COOOIICHHE Ha CIEeTYIOIIEeM
3acelaHuM 001Iero coopaHus pabOTHUKOB, BHECS JaHHBIN BOMPOC B €r0 MOBECTKY JHSI.

5.4. OpuruHassl IPOTOKOJIOB XPAHATCS B KaHUEIIPUHM 00pa30BaTEIbHON OpraHu3aluy.

5.5. K npoTokoiy nmpukiiaabIBatoTcs Bed HHGOpMaLKs U MaTepuabl, a TAK)Ke HHbIE
JIOKYMEHTBI, KaCalolUecs] pEeLIeHMUs.



