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ITos10:xenue o OndIMOTEKE
1. O6mume moJ1okeHust

1.1. Hacrosiiee mosioxeHue peraaMeHTUPYET IeATeTbHOCTh OMOINOTEKN
MKOY «Kexemckast COI» nanee — oOpa3zoBatesibHas OpraHu3aus).

1.2. Hacrosiee nonoxeHue pazpadotaHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deaepanumny, IpuKa3zomM
MunkynsTypsl Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxknenuu ITopsaka yuera
JIOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOTO (POH/Ia» C yUETOM NMHUChMa
Muno6pasoBanust Poccun ot 23.03.2004 Ne 14-51-70/13 «O TIpumMepHOM HOJNOKESHUH O
OoubMoTeKe 00111e00pa30BaATENHLHOTO YUpeKaeHus», Metonnueckux pekomennanuii ®I'bHY
«HIIb nm. K.JI. Ymmmackoro» ot 31.05.2017.

1.3. bubnunoreka sBISETCS CTPYKTYPHBIM MOApa3zieeHueM 00pa30BaTeIbHOW OpraHu3alum,
CO3JIaHHBIM B LIEJISIX 0OECIEeYeHNUs IIpaBa y4aCTHUKOB 00pa30BaTeIbHOIO MPOLEcca Ha
OecruiaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(OPMALIMOHHBIMH PECYpCaMH.

1.4. Tlopaox MoaB30BaHUS UICTOYHUKAMU HHPOPMAIIMH, [IEPEUEHb OCHOBHBIX YCIYT U
YCJIOBHS UX MPEJOCTABICHUS ONPEEISIOTCS HACTOSAIIMM MOJIOKEHUEM 0 OMOIHNOTeKe U
MpaBWJIaMH MOJIb30BaHUs OMOIMOTEKOMN, YTBEPKIEHHBIMU PYKOBOAMUTENIEM 00pa30BaTeIbHOM
OpraHM3alMH.

1.5. OpraHH3aum{ 06CJ'IY)KI/IB8.HI/I$I Y4aCTHUKOB 06pa30BaTCHLHOF0 npornecca nNMpon3BOAUTCS B
COOTBETCTBHH C IIpaBHUJIaMH TEXHUKU 0€30IaCHOCTH U MMPOTHUBOIIOXKAPHBIMHA, CAHUTAPHO-
TUTHUCHUYCCKUMHA TpC6OBaHI/I${MI/I.

2. Hean, 3anauu, GyHKuuu 0UOIHOTEKHU

2.1. Ilemn OMOIMOTEKH COOTBETCTBYIOT IIEJISIM 00pa30BaTEIHLHON OpraHU3aIluU M BKIFOYAOT
B ce0st B TOM uucie: GopMUpOBaHUE OOIICH KYIbTYpPhl IMYHOCTH 00YUYaOIIUXCSl HA OCHOBE
YCBOEHUS 0053aTeTbHOI0 MUHUMYMa COJIEpKaHus 0011e00pa3oBaTeIbHBIX MIPOTrpamMM, UX
aJanTanus K )KU3HU B 00IIeCTBE, CO3/1aHUe OCHOBHI JIJISl 0OCO3HAHHOTO BBIOOpA U
MOCIIEAYIOLIEr0 OCBOEHUS TPO(EeCCHOHATBLHBIX 00pa30BaTeIbHBIX MPOTPaMM, BOCIIUTaHHUE



IPaXXTaHCTBEHHOCTH, TPYAOIIO0MS, YBaXCHHS K IIpaBaM U CBOOO aM YeJIOBEKa, JTFOOBH K
OKpy:arole npupone, Ponune, cembe, hopMUpoBaHHE 310pOBOTO 00pa3a KU3HHU.

2.2. 3amayamu OMOJIMOTEKH 00Pa30BaTEILHON OPTaHU3AIIUHN SIBIISTFOTCSI:

e olecrneueHne y4acCTHUKOB 00pa30BaTEeIbHOTO MpoIiecca J0CTYIIOM K HHPOpMAIuH,
3HAHUAM, UAESIM, KYJIbTYPHBIM IEHHOCTSM MOCPEACTBOM UCIOIB30BaHUS
O0nOIMOTeYHO-NH(POPMAITMOHHBIX PECYPCOB 00pa30BaTEIILHON OPTaHU3AIINH;

e TMpHUBIEUYCHHE 00YUAIOIIUXCS K CHCTEMAaTHYECKOMY UTEHUIO y4eOHOH,
XyI0KECTBEHHOM, HAyYHO-IIOIIYJISIPHON JIUTEPATYPBHI;

e COJCICTBHE PA3BUTHUIO O3HABATEIBHBIX HHTEPECOB U CIIOCOOHOCTEM
oOyyJaromxcs,

e 00yueHue ocHOBaM OMOINOTEUHO-OMOIMOTrpaduIeckoi TpaMOTHOCTH;

e COJICHCTBHE MEJIArOrMYECKUM pabOTHUKAM B TI0JJ00pE HAYIHO-METOIMYECKOM
JIUTEepaTypsl, ”HHOPMUPOBAHKE O HOBBIX MOCTYIICHUSAX B OMONIHOTEUHbIN QOHT,;

e COBEPIICHCTBOBAHUE MPEAOCTABISEMBIX OMOIMOTEKON yCIyT HA OCHOBE BHEAPCHHUS
HOBBIX HH(POPMAIIMOHHBIX TEXHOJIOTHI U KOMIBIOTEPHU3AIUN OUOIHOTEUHO-
WH(POPMALMOHHBIX TPOLECCOB, GOpMHUpPOBaHUE KOM(POPTHOM OHOIHOTEYHOM
CpEIBbL.

2.3. bubnuoTteka BBIOTHACT CleAyoIUe (yHKIUH:

2.3.1. ®opmupyet GoHa OMOIHOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa3oBaTEIbHON
OpraHH3alLuH:

e KOMIUIEKTYET OCHOBHOH (hOH/ yUeOHBIMH, XY10KECTBEHHBIMHU, HAYYHBIMH,
CIIPABOYHBIMH, TIEIATOTHICCKIUMH W HAyYHO-TTOMYJISIPHBIMU JIOKYMEHTAMH;

e YYacTBYeT B KOMIUIEKTOBAHUHU CIEIHAIU3HUPOBAHHOTO (DOHIa yUeOHUKAMU U3 YUCIIa
BXOJISANINX B (De/iepabHbINA MTepeueHb YYCOHUKOB, JOMYIIEHHBIX K UCITOJIb30BAHUIO
MIPU pealii3aliy UMEIONUX FOCYIapCTBEHHYIO0 aKKpEeIUTaIui0 00pa3oBaTebHbBIX
MporpamMM Ha4aJIbHOTO OOIIET0, OCHOBHOTO O0IIIEro, CPEHETO OOIIETO
o0pa3oBaHus, U yUeOHBIMU TOCOOUSIMH, TOMYIIIEHHBIMU K UCTIONB30BAHUIO TIPH
peanu3any yKa3aHHBIX 00pa30BaTENbHBIX MPOTPaMM;

e aKKyMynupyeT (OH] JOKYMEHTOB, CO3JaBaeMbIX B 00pa30BaTeIbHON OpraHU3aIuu
(mybnukanuii 1 paboOT MmeIaroroB 00pa3oBaTeILHON OPraHU3aIMH, JTYUIIIHX
HAy4YHBIX Pa0boT U pedepaToB yUaIuXcs U 1p.);

e OCYHIECTBIISIET pa3MEIICHUEe, OPTaHU3AIHNIO U COXPAHHOCTh IOKYMEHTOB,

e OpraHU3YeT W BeNIET CIPaBOYHO-OUOIHOrpaduuecKuii anmnapar: KaTajaoru
(ayhaBUTHBIN, CHCTEMATUIECKU), KAPTOTEKH (CHCTEMATHYECKYIO KAPTOTEKY
CTarel, TeMaTUYECKHE KapTOTEKH), DJICKTPOHHBIH KaTaior, 0a3bl JaHHBIX 110
npod o 00pa3oBaTeIbHON OpraHU3aIuH.

2.3.2. OcymiectisieT quddepeHIMpOoBaHHOE OHOINOTEYHO-HH(POPMAITMOHHOE
o0cIry>)KuBaHHe 00y4aroIIUXCsl:

e TIpeNOCTaBIIsieT HH(POPMAIMOHHBIE PECYPCHI HA PAa3TMYHBIX HOCUTETISX;

e OpraHusyeT 0Oy4YeHHE HaBbIKAM HE3aBHCHUMOTO OMOIMOTEYHOTO MOJIb30BATENS U
noTpeduTenst nHGOpPMAIUH, COJIEHCTBYET MHTETPAIIMHA KOMIUIEKCA 3HAHUM, YMEHUN
Y HaBBIKOB PabOThI ¢ KHUTOW U MHPOpMAIUEH;



e (OKa3bIBAcT I/IH(bOpMa]_[I/IOHHyIO MNOAACPIKKY B PCIICHUH 3a/la4, BOSHUKAKOIHUX B
nporiecce y4eOHOH, caM000pa30BaTeIbHON M JOCYTOBOM JIEATEIILHOCTH
oOyyJaromxcs,

e OpraHM3yeT MacCOBBIC MEPOIPUATHUS, OPUCHTHPOBAHHBIC HA Pa3BUTHE OOIICH U
YUTATEJIbCKON KYJIBTYPBI IUYHOCTH;

e COJICHCTBYET MEJarorH4ecKuM paOOTHHKAM B OPTaHU3aIUH 00pa30BaATEIHHOTO
mporecca 1 Jocyra 00yJarommuxcsl.

2.3.3. OcymiectisieT quddepeHInpoBaHHOE OMOINOTEYHO-HH(POPMAITTOHHOE
00Cy’)kKMBaHHE NeJarOTHYECKIX PAaOOTHUKOB:

e BBIABIIACT HHGOPMAIMOHHBIE TTOTPEOHOCTH U yIOBJIETBOPSIET 3aIPOCHI, CBI3aHHBIC
¢ o0yueHueM, BOCIUTaHHEM 00YyJaroIIuxcs,

e cojeicTByeT Npo¢heCCUOHATBLHON KOMIIETEHIIUH 11€1ar0roB, NOBBILIEHUIO
KBaJIM(UKAIMY, TPOBECHUIO aTTECTallUY,

e OCYIIECTBIISICT TeKyIiee nHpopMHUpoBaHue (THH HH(POpPMAIMK, 0030pbI HOBBIX
NOCTYIUICHUHN ¥ yOJHKAIINK);

e CIIOCOOCTBYET IMPOBENEHUIO 3aHATHI 110 (POPMHUPOBAHUIO HHPOPMALIMOHHOM
KYJIBTYpPbI 00ydaronmxcs, sipisieTcs: 6a30i A MPOBEACHUS MPAKTUYECKUX 3aHATHIHA
1o pabote ¢ HHOPMANTMOHHBIMU PECYPCAMHU.

2.3.4. Ocymectisier quddepeHIpoBaHHOE OMOINOTEYHO-HH(POPMAITTOHHOE
o0city)KHBaHHEe poauTeNei (3aKOHHBIX IPECTaBUTENCH) 00y aOIIUXCsL:

e YIOBJIETBOPSET 3aMIPOCHI MOJIb30BaTENEeH U HHPOPMHUPYET O HOBBIX MOCTYIUICHUSIX B
OubIMoTeKy;

e KOHCYJBTHPYET 110 BOIIPOCAM OpPraHU3alMK CEMEMHOT0 YTEHHUsI, 3HAKOMUT C
uH(popMalrel Mo BOCIUTAHUIO JeTeH;

e KOHCYJIBTHUPYET IO BOIIPOCaM y4eOHBIX M3AaHUN 1Ji1 00ydaroluxcsl.

3. Opranusanus JesiTeIbHOCTH OUOJIHOTEKH

3.1. OGrmmee pyKOBOACTBO JIEATSIEHOCTHIO OMOIMOTEKH OCYIIECTBIISICT 3aMECTUTEITh
aupekropa no YP

3.2. HemocpeacTBeHHOE PYKOBOJCTBO OMOIMOTEKOI OCYIIECTBISIET OMOIMOTEKAph , KOTOPBIi
Ha3zHayvaeTcs pyKOBOIUTENEM 00pa30BaTeIbHOM OpraHu3aluu.

3.3. 3aBeayromuii OUOIMOTEKOM HECET OTBETCTBEHHOCTh B Mpe/ieNiaX CBOSH KOMIIETCHIINH 32
OpTaHU3AIMIO U PE3YJIbTATHI ACATEIHHOCTH OUOIHMOTEKH.

3.4. bubnuorekaps pa3padaThIBaCT U MPEACTABISICT PYKOBOJIUTEIIO 00pa30BaTeILHOM
OpraHu3ally Ha YTBEPKACHHUE CIEYIOLIUE JOKYMEHTHI:

e TIOJIOXKEHHUE 0 OMOIMOTEKE, MpaBwIIa MOJTH30BaHUs OUOTHOTEKOM;
e TUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO.

3.5. B coctaB OMOIMOTEKHA BXOIUT:

e A0OHEMEHT;



e OTAEN y4eOHHKOB,
e oTzen HHHOPMAITMOHHO-OMOIHOrpaduIecKoil paboThI;

3.6. bubnmoreyno-nHpOpMaAITMOHHOE 0OCITYKHUBAHUE OCYILIECTBIISICTCSI B COOTBETCTBUU C
IIaHaMu paboThl OMOIMOTEKH U PEKUMOM PabOThI 00pa30BaTEILHON OpraHU3alNH.

3.7. PexxuM paboThl OMOIHMOTEKH onpeaensieTcss OnbImoTekapeM ¢ y4eToM peskuma paboThl
oOpa3oBaTenbHON opranu3anuu. OAuH pa3 B MecsIl IpeyCMaTpUBACTCA CAHUTAPHBIH JIeHb, B
KOTOpPBI 00CTy’)KUBaHUE M0JIb30BATEIEN HE IPOU3BOJUTCSL.

4. Y4eT nocTynjieHusi ¥ BbIObITHS JOKYMEHTOB Ou0MoTedHoro gonaa
4.1. Tlpuem 1O0KyMeHTOB B (pOH] OMOITMOTEKH BKIIFOYACT CIICAYIONTNE ONICPAIIHH:

e CBEpKa MOCTYIUICHUH C MIEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKJIajHasl, aKT),
BKJTIOYAOIIM CITMCOK MOCTYNUBIINX JOKYMEHTOB;

e COCTaBJICHHE IIEPBUYHOTO YYETHOTO JIOKYMEHTA JUIs IOCTYIICHUH 0e3
CONPOBOJUTENBHON TOKYMEHTALINH;

e pErucTpaiys NOCTYMHUBIIMX JOKYMEHTOB B PETUCTPAX CyMMapHOT'O, IPYIIIOBOTO U
unuBrayansHoro ydaera (COCT 7.0.93-2015 «bubnuoreunsiii honz. TexHomorus
(hopMHUpOBaHUY).

4.2. ITpu momnmoaHEHUH OCHOBHOTO OMOIMOTEYHOT0 (DOHIa HEOOXO0AMMO COOJIOIaTh
tpedoBanus OenepanbHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTHBOICHCTBUN
AKCTPEMHUCTCKON AeSITeNbHOCTHY. JJOKyMEHTHI, BKIIFOUEHHBIE B IEPEUYEHb YKCTPEMHUCTCKHIX
MaTEepHaJIOB, IPHOOPETATH 3aMPEIICHO, TPH BBISBICHUH MX B (DOH/IC — H3BIMATh U3 JOCTYIIA.

4.3. Yuer u 06paboTKa TOKYMEHTOB OMOJIMOTEYHOTO (POHAA.

4.3.1. Yder u 06paboTKa JOKyMEHTOB OCHOBHOT'O (DOH/A OCYILECTBIISAETCS MHUBHIyaIbHBIM
cioco6oM. CBeIeHus 0 TOCTYNMUBIINX TEYaTHBIX JOKYMEHTaX BHOcATCS B «KHUTY
CYMMapHOT0 yueTa JOKYMEHTOB OCHOBHOT'O (DOHIA».

[TocTynuBmMM TOKyMEHTaM ITPUCBAaUBalOT MHAWBUYAJIBHBIN PErHCTPALlMOHHBIN HOMED
(MHBEHTapHBIN HOMEP WJIM MHOW 3HAK, MPUHSATHINH B KAUECTBE PETUCTPALIMOHHOTO HOMEPA,
CHCTEMHBI HOMEp UIsl DJICKTPOHHBIX JOKYMEHTOB) M MM (P XpaHESHUS.

Perucrpanuonnbsie HoMepa U MIMPPbI OTMEYAIOT B PETUCTPaX UHAUBUAYAIBHOTO yyeTa
JOKYMEHTOB — HHBEHTApPHOM KHHUIe, KAPTOTEKe PErUCTPAIMH ra3eT, )KypHaJIoB, yueTHOU Oa3e
JTAHHBIX.

Bce sx3eMIuisipbl IPUHATHIX U3JaHui mremnentorTed. [ltemMnens ¢ HaMuMeHOBaHUEM
00pa3oBaTeNbHON OpraHu3aluy JOKEH OBITh IPIMOYTOIBEHON OPMBI, pa3MEPOM HE
oousre ueM 1,574 cm.

[ITemmens cTaBUTCS HA 000POTE TUTYIILHOTO JIUCTA (IIPU OTCYTCTBUH TUTYJILHOTO JINCTA —
Ha MEPBOH CTPaHUIIE TEKCTa IO/ 3arjaBueM), Ha 17-i cTpaHUIle IO TEKCTOM B JICBOM
HIDKHEM YTJTy U Ha 000poTe Kakaoro npuinoxenus. Ha 6poirtopax u xypHajiax mTeMIeNnb
CTAaBUTCS TOJIKO Ha 0OJIOKKE MM HA TIEPBOM CTpaHUIIE TEKCTa.



CoctaB ocHoBHOTO (hoHIa PUKCUPYETCS] B KAPTOYHOM ali)aBUTHOM KaTajiore, B
AJICKTPOHHOU 0a3e TaHHBIX OUOIMOTEKH.

4.3.2. Yuer u o0paboTka cneruanuzupoBanHoro ¢Gouaa. Crenuain3upoBaHHbIN GOH/T
YUUTBIBACTCS U XPAHUTCS OTICIIBHO OT OCHOBHOTO OMOJIIMOTEYHOTO POHA.

VY4er JOKYMEHTOB CIIEUATU3UPOBAHHOTO (POH/IA, KAK MHOTOIK3EMILISIPHOM JINTEPATYPHI,
OCYILIECTBIISIETCS TPYIIIOBBIM CIIOCOOOM U OoTpaxkaercs B «KHUre cymmapHoro yuera
yueOHOro OHa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOUEK.

Ha kaxoe HanMeHOBaHUE JOKYMEHTOB CIICLHATM3UPOBAHHOTO (HOH/IA 3aBOIUTCS OT/ACIbHASL
ydyeTHas Kaprouka. Kaprouku ¢ Oubnuorpaduieckum onvcaHueM U3JaHui y4eOHHKOB
PacCTaBISIFOTCS B YUETHYIO KAPTOTEKY 110 KilaccaMm, a BHYTPH KJIaCCOB — 110 aj(aBUTY
(bamuuii aBTOPOB MM 3aryiaBuid. [t KOHTPOIIS 32 COXPAaHHOCTBIO YUETHBIX KAPTOUEK OHH
peructpupyrorcs B «JKypHasie perucTpaluyl y4eTHBIX KapTOUeK YICOHUKOBY.

TexHuueckas o6pa60TI<a JOKYMCHTOB PEAYCMATPUBACT CICAYIOIIME OIICpalin;

e TIPOCTABIICHUE HA KAXKJIOM JIOKYMEHTE IITeMITeIIsl OMOIMOTEKN B COOTBETCTBHUU C
myHKTOM 4.3.1 HaCTOAIIETO MOJIOKEHUS,

e YCTAHOBJICHHE CPEJCTB 3AlIUTHI OT YTPaThl (MArHUTHBIA JaTYKMK, PAJTAO-UHII, HHOM
B MAPKHPOBKH);

e W3rOTOBJICHWE U MPUKPEIUICHHE K JOKYMEHTY IMacropra yueonuka. [lacropr
yueOHMKa MPUKJIEUBAETCS HA TOCIeIHeN CcTpaHule yueOHrKa. 3anoaHsIeTcs IpU
BBIIAYE YUTATEIIO.

VYder crienuann3upoBaHHOTO (OH/A MPEeTyCMaTPUBAET OTPAXKEHUE €T0 COCTaBa B CIIPABOYHO-
oubnumorpaduueckom ammapaTre OMOIUOTEKH, B TOM YUCIE B SJICKTPOHHOM 0a3ze JaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMONMMOTEeYHOrO (QOHIA.

4.4.1. ITpuuuHBl, IO KOTOPHIM TOKYMEHT MOKET OBITh BBIBE/IEH U3 COCTaBa OMOIMOTEYHOTO
¢$oHIa, BKIIIOYAIOT B TOM YHCIIE€ BETXOCTh, 1€()EKTHOCTh, YCTAPENOCTh MO COJEPKAHUIO,
yrpary. Uckimodenne 1okyMeHTa u3 Ou0InoTeuyHoro (hoHa MpOBOIUTCS HA OCHOBAHUH
aHaJM3a cocTaBa OMOIMOTEYHOro (POHJA U PE3YJIBTATOB €0 MPOBEPKHU.

4.4.2. Ilox BeTXOCTBIO JAOKYMCHTA MOHHUMAIOT PE3YyJIbTAT €CCTCCTBCHHOT'O CTAPCHUA UJIN
CbI/I?)I/I'-IeCKOFO HN3HOCAa JOKYMCHTA.

4.4.3. Tlon neeKTHOCThIO JOKYMEHTA TOHUMAIOT YACTUYHYIO MITH MOJIHYIO YTpaTy
AKCIUTyaTal[MOHHBIX KaueCTB JOKYMEHTa B pE3yJIbTaTe BHEIIHETO BO3/IEHCTBUS.

4.4.4. Tlon ycTapenocThio MO COJIEPKaHUIO TIOHUMAIOT MOTEPI0 aKTyaIbHOCTH TEMATHKH,
MOJITBEPXK/IAEMYIO OTCYTCTBUEM CIIpOCa YUTaTeNIel, HEBOCTPEOOBAaHHOCTHIO B
nepepacnpeeseHuH U Pealn3alnu.

4.4.5. Tlon yTpaToif JOKYMEHTa MOHUMAIOT €ro OTCYTCTBUE B (hoHAEe OMOINOTEKH 1O
NpUYMHAM TOTEPH, XUIIEHHsI, OSICTBUI CTUXHIHOTO, TEXHOTEHHOTO (B TOM YHCIIe
XaKePCKOM aTaKy ¥ HEBOCCTAHOBHMOTO COOSI AJIEKTPOHHOTO 000PYJOBaHUS) WITH
COLIMAJILHOTO XapaKTepa, 10 HEYCTaHOBJICHHOM MpHYNHE.



4.4.6. IIpouecc UCKITIOUEHUS TOKYMEHTOB U3 (hoHa OMOTMOTEKN OCYIIECTBISETCS B
cooTBeTcTBUH ¢ [lopsaKoM yueTa JOKyMEHTOB, BXOSIIMX B COCTaB OMOIMoTedHoro GpoHaa,
YTBEPXJACHHBIM Mpruka3zoM MunkynbTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BeIObITHE TOKYMEHTOB OMOIMOTEYHOTO (DOHIA MPOU3BOIUTCS B PE3YIIHTATE UX
CIUCaHMsI KOMHCCHEH, CO3/IaHHOM PYKOBOAMUTENEM 00pa30BaTeIbHON OpraHu3aluy.

4.4.8. YTunmzanus CriMCaHHBIX JJOKYMEHTOB OMOIMOTeYHOr0 (POHIa MPOU3BOIUTCS B
COOTBETCTBHUH C 3aKOHOJATEILCTBOM Poccuiickoit denepanni.

5. [IpoBepka 10KYyMeHTOB OMOJIHOTEYHOTO (hoHIA

5.1. [InaHoBast mpoBepka JOKyMEHTOB OMOIMOTEYHOTO (DOHAA TPOBOAUTCS HA OCHOBAHUU
npuKa3a 00 MHBEHTAPHU3AIHH.

5.2. BuennanoBas npoBepka JOKyMEHTOB OMOIMOTeYHOro (hoHAa MPOU3BOIUTCS B
00513aTeIbHOM TIOPSI/IKE:

e IIPH MOCTYIJICHUH HOBBIX JOKYMEHTOB B (DOHJ,

e IIpM BBIABJICHUU (PAKTOB XULIECHUS, 3I0YNOTPEOICHUS WK TIOPUYU TOKYMEHTOB,;

e B Cllydyae CTUXUHHOTO OEICTBUS, MOXKapa WIKM IPYTUX YPE3BbIYAMHbBIX CUTYALIUH,
BBI3BAHHBIX YKCTPEMAJILHBIMH YCIIOBUSIMU,

e IIpU PEOpraHU3alliy WIN JIUKBUJAIIMY 00pa30BaTEIbHON OpraHU3alHH.

5.3. ITo uToram nmpoBepku OMOIMOTEKAPh COCTABIISET aKT. ECIIN KaKkue-To JOKYMEHTHI
OTCYTCTBYIOT I10 HEYCTAHOBJICHHOW IIPUYMHE, TO K aKTy ITPUKJIAJBIBAETCS UX CIHMCOK, B
KOTOPOM (PMKCHPYIOTCSI CBE/IEHHS O KOJMYECTBE JOKYMEHTOB OMOINOTEYHOr0 (pOHa B
HaJIM4YUU U KOJIMYECTBE OTCYTCTBYIOIIMX JTOKYMEHTOB, B TOM YHCJIE TI0 HEYCTaHOBJIECHHOMN
pu4urHe. B akTe Takke yKa3plBa€TCs HOMED U JaTa aKTa MpeAbIYyIIEN IPOBEPKHU.

5.4. IIpoBepka 6ubIMOTEUHOrO POHA HA HATHYKE JOKYMEHTOB, BKIIFOUEHHBIX B
(dbenepalibHBIN CITUCOK IKCTPEMHUCTCKUX MAaTEPHAJIOB, OIMTYOJIMKOBAHHBIN Ha OPUIIHATEHOM
carite MunucrepcrBa roctuuu Poccuiickoit denepanuu, MpoBOAUTCS B COOTBETCTBUM C
OTJIETTbHBIM JIOKQJIbHBIM aKTOM 00pa30BaTEIbHOM OpraHU3aIiu.

5.5. [Ipu BBIsSIBIIEHUH B IIpOLIECCE MPOBEPKU (POHA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOXKHOCTH YCTAHOBJICHHsI BUHOBHBIX JIUL YOBITKU IO HEJIOCTa4aM CIMCHIBAIOTCS B
COOTBETCTBHUH C JEHCTBYIOINUM 3aKOHOAATEIHCTBOM.



